[image: image1.wmf]
HTL/KIN-TECH DIVISION
August 8, 2008

Attention: General Manager

Dear Valued Supplier;

In an effort to improve our transportation service and manage the costs associated with these services. Pacific Scientific has updated its preferred carrier based shipment routing policy. Attached, please find the specific instructions for all in bound freight for both small package and less then truckload (LTL) shipment to Pacific Scientific. This new policy will better facilitate the tracing and handling of freight through our receiving department and will enable us to obtain the best possible corporate rates for freight services. We also encourage our supplier partners to continue with any no cost local delivery services they provide. 

To assist Pacific Scientific in achieving our objectives, we request that you comply with this policy when routing shipments to Pacific Scientific. This is outlined in the following two documents. 

Please review the policy, sign and date and fax in back to your buyer at 626-301-9556 by 8/22/08.  Alternatively, the letter can be scanned and emailed to your buyer. Please keep the following two documents for your records and add this to your database to insure your shipping department fully complies with the policy. 

Company_____________________________________
Signature_____________________________________
Name/Title ___________________________________

Date_________________________________________
If you have any questions regarding this new routing guide policy, please call me at 626-873-2967. We sincerely appreciate your support of this effort

Sincerely, 
Melissa Blashka
Supply Chain Manager

Pacific Scientific HTL/Kin-Tech Division
Supplier Routing Instructions
Effective as of August 8, 2008

These instructions supplement the Purchase Order and establish the packing, marking and shipping instructions for all domestic shipments under the terms of FOB Origin, Freight Collect. 

A. General Shipping Instructions 

1. Please make efforts to consolidate all shipments being released in one day. 

2. Describe freight in accordance with national Motor Freight Classification. Make descriptions complete, so the carrier may apply the proper ratings. This will also help in initiating loss and or damage claims. 

3. Do not declare or insure any shipment. Pacific Scientific is self-insured. 

4. All bills of lading, shipping documents, cartons and packing slip must contain Pacific Scientific’s purchase order number and Signum release number (when applicable.) Packages not meeting this policy may be rejected or returned at the supplier’s expense. 

5. The Pacific Scientific shipping window remains at 3 days early and 1 day late. All receipts that deviate from this will be returned and will affect the supplier performance rating. 

6. All small items shipped with peanuts must be bagged within the box. 

7. Only new boxes are to be used when shipping. 

8. Boxes are to be adequately tapped so as to handle the impacts associated with shipping. 

B. NONCOMPLIANCE PENALTIES

1. Insurance: Any declared value for insurance will be charged back to the supplier. All original freight chares will be billed back to the supplier for product non-conformance issues using the Pacific Scientific routing guide. All non-conforming returns will be shipped collect at supplier’s expense. 

2. Pacific Scientific will not be responsible for freight charges on any in-bound freight shipped from suppliers not using approved carriers. All inbound freight must be shipped collect using these guidelines. Any prepay and add charges will be deducted from invoices unless authorized by Pacific Scientific. 
3. As outlined in the T&C’s of Pacific Scientific Purchase Orders, all late shipments must be shipped next-day air at the supplier’s expense.  
C. SURFACE FREIGHT 

1. For shipments 150 pounds or less that meet size and weight requirements, ship by UPS on a *COLLECT* basis. Please call your buyer for the account # if you don’t have it on file.
2. For shipments 151 pounds or more please follow the enclosed LTL routing guide and ship by the specified carrier on a *COLLECT* basis. 

3. For other than vendor truckload shipments please request additional instructions from Pacific Scientific at shipping department 626-359-9317.

D. AIR FREIGHT SHIPMENTS

1. When Pacific Scientific requests an airfreight method of shipment, the requester’s name must be noted on all shipping documents. 

2. For airfreight shipments 150 or less use UPS on a *COLLECT* basis. 

3. For airfreight shipments over 150 pounds contact Pacific Scientific’s Traffic Department at 626-359-9317. 

Pacific Scientific HTL

Shipment Routing Guide

	
	
	
	
	

	Overseas: UPS Worldwide Saver
	
	
	

	
	
	
	
	

	Small Packages (1-149 Pounds)
	
	
	

	
	
	
	
	

	LTL-Less Than Truckload (150-9,999 Pounds)

	Between Duarte, CA 
	
	
	
	

	And:
	
	
	
	

	Alabama
	YRC
	
	Nebraska 
	YRC

	Arizona
	YRC
	
	Nevada
	YRC

	Arkansas
	YRC
	
	New Hampshire
	YRC

	California
	UPS Freight
	
	New Jersey
	YRC

	Canada
	YRC
	
	New Mexico
	YRC

	Colorado
	YRC
	
	New York
	YRC

	Connecticut
	YRC
	
	North Carolina
	YRC

	Delaware
	YRC
	
	Ohio
	YRC

	Florida
	YRC
	
	Oklahoma
	YRC

	Georgia
	YRC
	
	Oregon 
	UPS Freight

	Idaho
	YRC
	
	Pennsylvania
	YRC

	Illinois
	YRC
	
	Rhode Island
	YRC

	Indiana
	YRC
	
	South Carolina
	YRC

	Iowa
	YRC
	
	South Dakota
	YRC

	Kansas
	YRC
	
	Tennessee
	YRC

	Kentucky
	YRC
	
	Texas 
	YRC

	Louisiana
	YRC
	
	Utah
	YRC

	Maine 
	YRC
	
	Vermont
	YRC

	Maryland
	YRC
	
	Virginia
	YRC

	Massachusetts
	YRC
	
	Washington
	YRC

	Michigan 
	YRC
	
	West Virginia
	YRC

	Minnesota
	YRC
	
	Washington
	UPS Freight

	Mississippi
	YRC
	
	West Virginia
	YRC

	Missouri
	YRC
	
	Wisconsin
	YRC

	Montana
	YRC
	
	Wyoming
	YRC

	
	
	
	
	

	YRC
	CZAR 96 Rate Base
	
	

	
	Local Terminal 
	800-290-4533
	
	


If for any reason you are not able to use the carriers above, please call Pacific Scientific’s Traffic Department at 626-359-9317 for assistance. 
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